
Directions for Easy Bib 
 
 

• Click on Safari and type in the address bar http://www.easybib.com. Click 
on the tab that you need to cite your work.  If you are citing a website, click 
on website, book click on book, etc.  To cite an encyclopedia, click on            
All 58 options and find encyclopedia. 

• To cite a book, click on Book tab, fill in the ISBN number and click Cite 
this and it should auto complete it.  Choose your book by clicking Select.  
Then click Create Citation. To cite a Website, click on Website tab, fill in 
the URL and click Cite this (see below).  

 

 
 

• When you click on encyclopedia, it gives you a choice of Print, Website, or 
Online database.  You must choose which one you are citing. 

 

 
 

• When you cite the encyclopedia in print, you can fill in the ISBN number or 
the URL address of the encyclopedia online and click Auto Cite. Then click 
Select to choose the correct encyclopedia.  It will fill in some of the 
information and you must complete the remaining information (article title, 
volume number, edition, and page number) then click Create Citation. 

 

 
 
 

Type ISBN or URL 

Click Here 

Type ISBN 

Click Auto Cite 



• To cite a Website:  Click on File and scroll down to New Window, find a 
website for the subject matter you are researching, and cite the website by 
filling in the URL and clicking Cite this. If it does not auto complete, you 
must fill in the info and click Create Citation. 

 
 
 

• When you have completed doing your citations, make sure you click in the 
box next to your citation to select it.  Then scroll down and click on  
Organize checked citations and select Export citations to Word. 

 
 

 
 

• When you click on this it will export it as a Text Edit on an Apple and 
Notepad on a PC.  Open Microsoft Word and copy and paste it to a Word 
Doc or in your project on  PowerPoint. Once you export this to Word or 
PowerPoint you need to highlight the info, go up to Format, scroll down to 
Paragraph, and click on single space.  Then you must double space between 
citations. 

 
• The second and third line of each citation must be indented.  If you are 

having trouble indenting the second line, go to the end of the 1st line and hit 
return then indent line 2. (Repeat that process if you have a line 3 and are 
having trouble indenting line 3.) 

 
• See sample Works Cited Sheet. 

 

• When you have completed your citations make sure you click delete your 
current project which is highlighted in red. 

 
• Sample Works Cited page to follow. 

 

Type URL here. 

Click here 
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The above citations are single spaced, with a double space between citations.  The 
second line (and third line if you have one) of each citation is indented.  Refer to 
Directions for Easy Bib if you are having trouble indenting the second or third 
line.   
 
The 1st citation is an encyclopedia (print), 2nd is a book, and the third is a website. 
 
Very important:  The citations are in alphabetical order starting with the first letter 
of each citation.  See above. 


